¥ OnBoardForms

Are you overwhelmed with new hire forms?
OnBoardForms can help!
Start electronic onboarding today!

Monthly Subscription Provides You:

For companies with minimal onboarding

e Unlimited use of OnBoardForms for onboarding forms. Package includes:

new hires, status changes and open enroliment Basi e 9

e Unlimited online storage and retrieval of asic N '
employee data PaCka e e Direct Deposit

e Ability to create new employee accounts and 8 e Basic Employee Information
archive inactive employee accounts e 2 ‘Read and Sign’ forms

e Two hours of training/technical support during
setup and installation
e Technical support between 8am to 5pm MST

For companies that provide a variety of

e High grade encryption & industry standard SSL benefits during new employee onboarding
e Seamless upgrades to the system, including forms. Package includes all items in
latest changes on federal and third party forms ‘Basic Package’ and up to 6 more forms of
e Unlimited use of the OnBoardForms Data Basic+ your choosing.
Export feature

For Example: Health Insurance, Dental
PaCRage Insurance, Vision Insurance, Life Insur-
ance, 401 (k), Flex Spending/Cafeteria
Plan, FMLA acknowledgement and/or ad-
ditional ‘Read and Sign’ forms.

*Costs determined based on number of forms needed
and number of new hires per year.
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support@strictlysupport.com www.OnBoardForms.com
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Take a peek at how onboarding can help!

Easy to follow dashboard for your employees.
#0nBoardForms ¥ / m—
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You have not set up your Employee Information. Before you can begin filling out your forms, you neeff to enter your
Employee Information

Welcome to the
OnBoardForms Employee
Dashboard!

Here you will be able to see forms
that you have previously

submitted, link to all other pages Before filling out forms, we need you to enter some basic information about yourself. These standard questions contain the basic identity
within the program, learn more i lion about yourself that will be used to populate your forms.

about OnBoardForms, and see
any new forms that are available Welcome to the New Employ
for you to complete. Click on the
links to the right to begin. The new employee dashboard i

Person Information

| Please enter your name as it appears on your Social Security Card.

First Name:
(This response is required)

Kenneth

Employees complete redundant fields once;
then the data populates across all forms as

\Last Name (without suffix):
(This response is required)

Dwight

Middle Initial

Birth Date:

(This response is required)

Example: 05/24/1990 (mm/ddlyyyy)

Manager picks specific forms
per employee or department Gender

(This response is required)
© Male
@ Female

> Clear my answer
Available Forms

Please select all the forghs that you want to complete. You can return later to complete additional forms as needed.

Even though there mayjpe several forms to O ns simplifies this p. for you by asking you a series of questions. Your

answers will be used 1 fill in several forms at once. It saves you time and eliminates di )
Accounting Employees

Add New Employee
Select all availatfe forms
() Show Deactivated Employees Sort by:

1-9 - 2013 Change Account Delete
Form I-9, Employment Eligibility Verification. New employees must pi Status Access Account

the employer. The list of acceptable documents are found here on pz % carolynnalder Deactivate

Update

W-4 -2013 Jessica Armstrong == Edit Activate Delete
Calculates income withheld for federal taxes. Click here to view this fon  [Russell carter AussellCarer0B080 104
B0 00% onboarded| ] B Deactiats e

Sample Handbook

Tyler Christensen tylerchristznsen = [ -
Sample Handbook by Mountain Thistle i i sactivate o
Loi Duons LoiDucngDB081238
Basic Package New Employee Information iﬁ_ong\ Edit Deactivate Go

General information questions about a new employee. Debbie Gisle DetbieGisz0220011103 Edit Activate Delete

Susan Green sussngreen

i Edit Deactivate Go
% Lt Edit Deactivate Go
Carrie Johnson CarmieJohnson0320010923 Edit Activate Delete
%‘ e Edit Deactivate Go
Kathy Masterson Ksthyhssterson0220122938 Edit Activate Delete
Kaihy Masterson KathyMssterson1114020208 Edit Activate Delete
Manage your employees submitted P e I £t Desctiats  |Go
forms; approve, reject and request as Char Shephard R =T B Datere

needed. Easy to track progress bars. [T S £t Deactivate  |Go

[]- Aceount that has not been sctivated

J- Deactiveted acoount
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